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Mission Statement

Rooted in the Christian Quaker tradition of contemplation that
inspires action, Earlham School of Religion prepares
theologically diverse studentsfor a pluralistic world.

Our curriculum unites spiritual formation, academic study,
social engagement, and vital ministry.
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“QUICK-START” INFORMATION
FOR NEW & RETURNING STUDENTS

Billing
Please contact Jonelle Ellis, ellisiol@earlham.edu or 765-983-1540 for policies and
procedures regarding billing.

Covid Safety and Testing

For the most up-to-date information, visit esr.earlham.edu/ESRCovidInfo

Disability (Accessibility) Services

April Vanlonden, the Seminary Registrar, serves as the liaison between students who
require accommodations and the EC Academic Enrichment Center. You can contact
April first at 765-983-1816 or vanloap@earlham.edu, or the EC AEC directly.

See information at earlham.edu/academics/academic-support-and-special-
programs/academic-enrichment-center/accessibility-services/

Housing

ESR has limited housing for ESR students, including Cadbury House, Anderson
Cottage, and Lauramoore Guest house. International Student Scholarships include
ESR housing, usually in Cadbury, depending on circumstances. Lauramoore is usually
reserved for Access students who attend Intensives, and prospective student visitors,
as well as alums who attend ESR events. MAPST students may also be offered low-
cost housing in the ESR facilities when available. Housing opportunities are posted
on the ESR/BTS Housing Opportunities Facebook page at
www.facebook.com/groups/ESRandBTSHousing .

Identification Card/Access Card

All ESR students must get an ID card from Earlham College’s Public Safety Office and
have it programed by Kristen Laws at ESR. Students use their ID card to gain access to
the ESR Classroom & Community Building, the computer labs, and Bethany Seminary
during off hours. They also need it to check out materials at Lilly Library, use the
Wellness Center, and gain admissions to various Earlham Events. There is no fee for
the first card but a placement card cost is $25. To order online or to read more
information about ID cards, please visit earlham.edu/public-safety/id-cards-keys-and-
locks/new-student-photo-ids/. Once you receive your card, Kristen Laws must program
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it to work with the ESR door system. Please bring your ID to the Barclay Center, or snap a
photo of the front and back of it and email the photos to kmlawsl4@earlham.edu.

ID Number

Also known as your Student ID Number, Earlham ID Number, or Banner ID Number, it will
be printed on your Student ID Card. Until you get that card you can find your ID number
on TheHeart: Go to earlham.edu, hover over the Students & Faculty tab, click on
TheHeart portal login, after logging in click on Self-Service, click on Personal Information,
click on Bio/Demo Profile. Your ID is the 9 digit number starting with 00.

Enrollment/Registration

Students must first register for their courses in Banner Self-Service (administrative
software application), then be enrolled in their courses in Moodle (learning
platform/course management system). Some Moodle courses may not be available
to view by the students until the week before classes start. New students receive their
username for both platforms from EC/ESR IT when they are confirmed. That
username is also used for their student email (Zimbra).

Faculty Advisor

Each student is assigned a member of the faculty to serve as an academic advisor. Your
advisor helps you develop a program of study in light of your personal, ministry, and
academic goals, and is available as a first listener for spiritual, personal, emotional, or
academic questions difficulties you may encounter. Students who find that such
issues are interfering with their ability to attend adequately to their course work are
encouraged to speak with their Advisor first and ask for referrals to other
resources.

New Student Orientation

Each school year begins with new student orientation, online via Zoom, and/or in ESR's
classroom building. This is a time of sharing and introduction, providing opportunities
for students and faculty to meet and get to know each other. New students are
offered an introduction to the academics of theological inquiry, including instruction
on the use of the electronic resources. All new students are expected to participate
in orientation activities; returning students and faculty are invited to participate as
their schedules allow. Visit esr.earlham.edu/New-Student-Orientation for
information and schedule.

Parking and Car Registration

There is limited street parking along College Avenue; please be considerate of
residents’ driveways and trash cans when parking on the street. The small lot
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beside the ESR Barclay building is reserved for visitors (not students/employees)
and accessible parking only, and the half-circle is a no parking zone. A parking
pass fee of S95 per car per year must be paid in order to park anywhere on the
Earlham College campus. You can register for parking and get a sticker at Public
Safety. The fee for the parking pass will be added to your student account. There
is a S75 fine for parking unregistered vehicles on campus. See Earlham's full
policy statement by going to earlham.edu/ public-safety/parking/.

Printing, Copying and Scanning Services

Photocopy and scanning machines are located on the Earlham campus in Lilly Library,
Runyan Center, and Dennis Hall. A student printer is located in the computer lab on the
second floor of the ESR Center.

Seminary Computing Services and Labs

Technical support for ESR and Bethany electronic resources is provided by Seminary
Computing Services via the EC/ESR Helpdesk at helpdesk@earlham.edu or 765-973-
2000, or Kevin Poole at support@esr.earlham.edu and 765-983-1568. ESR and Bethany
share a computer lab, located upstairs in the ESR Center. Seminary students are also
welcome at Earlham College computer labs. The Lilly Library Reference Lab is located on
the main floor of Lilly Library near the reference area. Lilly Library's 24-Hour Computing
Lab is located in the basement of Lilly Library. Access to the lab when the library is
closed is through the South entrance by using your Earlham |ID card. This entrance is
not for public use when the library is open.

Student Health Insurance

Because Earlham College requires all students to have health insurance, ESR automatically
enrolls students who are taking 6 or more credits/semester in the Earlham College
Student Health Insurance Plan (SHIP) and will charge their account if they don't opt
out. If you already have insurance with another provider, it is your responsibility to opt
out to avoid charges. Contact ESR’s business manager, Jonelle Ellis, at
ellisjol@earlham.edu or 765-983-1540, for instructions on how to opt out and submit
a waiver. If you do not contact Jonelle to opt out or submit a waiver, you will be
charged by default and no refunds will be issued. For more information visit
www.aetnastudenthealth.com/en/school/686203/index.html

IMPORTANT: Students who do not have insurance or do not submit a waiver by
deadline (TBD) will be automatically charged and no refund will be issued. Watch for
email messages from ESR/EC and Jonelle Ellis.

Student Email

Each student is assigned an e-mail address that is ESR’s official means of
communication with students, including billing information.
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IMPORTANT: Students are responsible for checking and responding to their
Earlham email on a regular basis (i.e. twice weekly). If you do not plan to check it
regularly, please forward it to your personal email. ESR can not be responsible for
important messages you do not read. If you experience problems with your ESR e-mail
account, please contact Seminary/RV Computing Services at helpdesk@earlham.edu.

Student Mail

Each residential student is assigned a mailbox in the ESR Center recreation room for
internal use only. You may not use 228 College Avenue as your mailing address. Your
mailbox is a means of official communication with individual students and faculty and
should be checked regularly. All other mail should be directed to your place of
residence or post office box. Earlham College has a post office in the basement of
Runyan Center where you can inquire about the availability of a post office box, and
Richmond Post Office is about a mile away.
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IMPORTANT CONTACT INFORMATION

IT/Computing Services
ESR/Seminary
EC Help Desk

Public Safety
ESR Main Number
EC/ESR Housekeeping

Seminaries Registrar
April Vanlonden

Seminaries Librarian
Karla Fribley

ESR Academic Dean
Jim Higginbotham

ESR Dean
Gretchen Castle

ESR Dean'’s Assistant
To be named

ESR Business & Facilities
Jonelle Ellis

EC Dean of Students
Bonita Washington-Lacey

765-983-1568
765-973-2000

765-983-1400
765-983-1423
765-983-1315

765-983-1816

765-983-1290

765-983-1522

765-983-1689

765-983-1687

765-983-1540

765-983-1311

support@scs.earlham.edu
helpdesk@earlham.edu

publicsafety@earlham.edu

esr@earlham.edu

vanloap@earlham.edu

friblka@earlham.edu

higgija@earlham.edu

castlgr@earlham.edu

ellisjol@earlham.edu

washibo@earlham.edu
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COMMUNITY LIFE AT ESR

Community life is extremely important to the educational process at ESR. We
consider personal spiritual formation to be an experiential endeavor rather than solely
an intellectual pursuit. In order to achieve the depth of your experience, we
encourage you to pour yourself into a variety of community life opportunities. Certain
expectations, structures and processes have been created to assist community
members’ participation. Whether you are a residential student, an Access student, or
an occasional student, there are ways for you to get involved and stay engaged.

Community Activities & Involvement

Common Meal

Each Tuesday during the school year, and on Wednesdays during Intensives, the
entire ESR residential community meets for a catered lunch, sometimes followed by
a program. Twice each year a student may have a guest attend Common Meal free of
charge. You may bring guests more than twice a year, but there will be a charge for
any meals beyond two. Common Meal lunch reservations (for you and any guests)
are due to the Business Office the Friday before each Common Meal. If you have a
question about the Common Meal schedule, or if you would like to propose a
program, please contact Jonelle Ellis at ellisiol@earlham.edu.

Community Leadership & Service

Students, faculty, and staff participate together in shaping the life of the school. A
traditional way for Quakers to conduct business is to gather for worship to discuss
issues of concern, and then make decisions as a group based on the "sense of the
meeting” with a focus on the will of God, rather than by taking votes. At ESR, the
Student Meeting for Business (SMB) operates in a similar fashion, except that it is less of
a worship service and is more of a business meeting. A member of the student body
serves as clerk and is responsible for scheduling and facilitating the meeting, and a
recording clerk notes discussion and decisions made by those in attendance. All
students, both residential and Access, are highly encouraged to participate.

Cultural Opportunities

A large variety of cultural and entertainment events are presented on the Earlham
College campus each year. These range from musical programs and dramatic events
to appearances by popular musical groups. Convocations also bring outstanding
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persons to the campus. Most College events are open to ESR students without
charge, while others include a charge. For a fuller listing consult the College Event
listing at www.earlham.edu/events orthe newsletter Today at Earlham at
earlham.edu/news/today/. The Richmond Civic Theater and the Richmond Symphony
Orchestra also provide high quality local productions.

News, Events and Community Activities

ESR has several means by which we sharenews about activities and events. For
information on official public ESR events, go to the Events page at
esr.earlham.edu/events. ESR also invites you to join our Facebook page called "ESR/BTS
Community Life Page.” For other activitiesaoncampus, check out our community e-
newsletter, The Luminary, which is available weekly during the semester.

Social and Recreational Activities

A varied schedule of social events available to the entire seminary community--
including faculty, staff, students, and their families--is planned throughout the year.
These have included Friday or Saturday evening Community Life events, carry-in
suppers, and banquets at special times during the year, such as Thanksgiving,

Christmas and the end of the school year. Other events, such as a "night out” in faculty
or student homes may be planned during the year. You can see a list of upcoming
activities in “The Luminary”, the weekly ESR community e-newsletter.

The Earlham woods (southwest corner of campus), the Cardinal Trail, and the
Whitewater Gorge provide interesting trails and open places for hiking. Maps of the
Earlham back campus trails are available at Runyan Center Desk. Other interesting
local places to explore include the Cope Environmental Center (4910 Shoemaker,
Centerville), Hayes Arboretum (801 ElksRd., Richmond), and the Cardinal and Gorge
Trails.

Student Initiated Activities

We encourage student-initiated activities at Earlham School of Religion. In recent
years students have organized special interest or support groups for movie nights, live
streaming watch parties, gathering for healing, 12-step meetings, a Peace Fellowship,
Prayer and Bible study, Unprogrammed Friends, and Evangelical and International
student support groups. If you have concerns around which you think a group should
be formed, find those who share your interest and make it happen! If you need help
with the facilitation of an event or access to technology, contact Kristen Laws at
kmlawsl4@earlham.edu or 765-973-2158.

Student Meeting for Business

Student Meeting for Business (SMB) is a once a month meeting of the student body to
discuss issues related to our community. SMB conducts business in the manner of
Friends by using Quaker process.
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The following positions are recommended to fill by Gifts and Leadings with the
suggested terms.

Clerk: semester

Assistant Clerk: year
Recording Clerk: semester
Covener: year

Assistant clerk is also the student representative. Assistant Clerk is a full year
commitment. Clerk and Recording Clerk are appointed after every semester by Gifts and
Leadings. The current form of SMB is being developed and students are invited to
help with that process. A final proposal for SMB’s structure must be brought to
faculty for approval.

SMB Committees:

Special Project Committee

To address and funnel miscellaneous issues that come up. They do not have to do the
work to solve it but they could come up with a plan to present to solve it. Clerk is an ex
officio member.

Hospitality Committee
Support students who are access, student meeting days,

Gifts and Leadings Committee
Appoint leadership for student meeting for business, appointed appointees to the ESR
standing committee,

Financial Committee

This committee proposes the ESR Student Meeting for Business budget to Faculty
Meeting for Business and manages financial obligations. The full ESR SMB Budget must
be approved in a Meeting for Business.

ESR Committees with Student Appointees
Graduation Committee

(2 Non-Graduating Students)

The graduation committee typically consists of two non-graduating students and
meets once a month, at a date and time arranged by its members. There are two
main concerns that the graduation committee is tasked with handling:

Graduation Gala

The graduation gala is a community event recognizing the contribution and
departure of the seniors from ESR. The graduation gala is open to all ESR graduates and
their families, students, faculty and staff. Historically it has involved a catered meal,
and sometimes it has includeda program and/or activity. Graduation Committee
responsibilities include planning the meal, reserving the location, selling tickets (if
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applicable), and coordinating any program or activity that is involved.

Baccalaureate Service Assistance

The students who are graduating will meet regularly, especially in the spring semester,
to planthe baccalaureate service. The graduation committee is asked to serve as "the
arms and legs” of the baccalaureate planning. Each year the graduates’ requests might
be different, dependingon the order of service they plan. The purpose here is to offer
assistance in whatever way is reasonable and helpful.

Worship Committee

(1 student)

The Worship committee exercises oversight of Meetings for Worship and of worship
issues. These include the place of worship in our community life, the quality of
worship, educating the community about worship, and addressing controversies.

The Committee facilitates and supports members of the community in planning and
leading Meetings for Worship. The committee coordinates the timing of joint worship
services and special events with other ESR and Bethanycommittees to avoid
scheduling conflicts.

Faculty Meeting for Business

(1 student)

The business of faculty is carried out by the Faculty Meeting for Business. There will be
one student assigned as a representative to the Faculty Meeting and is present at all
meetings,except when the Faculty Meeting deems itimportant for the Meeting to go
into executive session, such as the annual review of students.

Common Meal Committee
(1 student)

The committee meets to plan ESR Common Meal programs and details. They
arrange and schedule speakers, ask people to lead the blessing, choose convenors
for the program, and coordinate people to do clean-up duties. The committee strives
to provide a balanced diversity of programming, including both invited guess and ESR
community members on a range of topics, from social action to talent show events.

Diversity Committee

(1 student)

The committee meets regularly: to review the progress of ESR's Strategic Plan
regarding diversity and the implementation of the DEl plan of the College, and to
offer recommendations to the Faculty and/or Dean related to the Diversity, Equity,
and Inclusion of ESR.

Worship

Many features of a seminary education involve examining, deconstructing and
reconstructing your current understandings of faith tradition and theology. This can
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take a toll on your faith journey if special care is not taken to nurture and refresh the
soul. We encourage you to make community worship a priority in your weekly
schedule. The ESR community meets at least once a week during each semester for
worship, in Waiting Worship and Programmed Worship formats. Worship times and
locations will be posted in the weekly newsletter, The Luminary. You may also
contact the worship committee for more information — Phil Baisley at
baislph@earlham.edu or Ray Rischpater at rischra@earlham.edu. Students are
encouraged to be active participants in the planning and running of worship services,
including as members of the Worship Committee.

Students are also strongly encouraged to find and maintain a worship community
external to ESR.

Community Care - Care of Body, Mind and Spirit

Support for a whole and balanced life is especially important as ESR educates
students in ways that are transformativeand wonderful - and also challenging. Students
who relocate to Richmond have to become acquainted with a new town, make friends,
and find a worship home away from home. Students who commute have to move
back and forth continually between their home and seminary communities. Thus all
students are urged to be mindful of the need to care for themselves in several
dimensions as they meet these academic and personal challenges. The following
resources are particularly important to use in enabling the growth process through
ESR:

Academic Enrichment Center

The Academic Enrichment Center (AEC) is guided by the mission of Earlham College:
to assist every student in discovering the “teacher within.” AEC focuses its work on
aiding and enhancing the broad range of academic skills necessary for all Earlham
College and ESR student to be successful. They provide the following services for ESR
students. See the website at earlham.edu/academics/academic-support-and-special-
programs/academic-enrichment-center/accessibility-services/.

Accessibility/Disability Services

AEC is the College’s accessibility/disability services office, with the Director serving as
the 504 Coordinator for students. Students need to submit Earlham’s Disability
Disclosure Form and appropriate documentation to initiate the disability process.

Technological Assistance

1 Kurzweil 3000: scan/read software
i Livescribe Pen

1 Dragon Naturally Speaking

Time Management Training
13
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AEC in conjunction with the Tools 2 Succeed RT provides Time Management Training
and shows you best practices for prioritizing tasks, overcoming procrastination,
improving concentration and dealing with frequent distractions. Students can reach
out to AEC if they need the time management training.

Contacts:

Brittany Tourville - Administrative assistant
tourvbri@earlham.edu | 765.983.1341

Penny Yan - Director of academic enrichment
yanpe@earlham.edu_| 765.983.1390

Athletics & Wellness Center

ESR ordinarily provides for each residential student a membership to the Earlham
Athletics and Wellness Center, located on the Earlham College campus. Membership
at the Center includes use of facilities such as a swimming pool, basketball and
racquetball courts, indoor running track, and exercise equipment. Access students
who are on campus during Intensive may access the Wellness Center for a small fee.

The Center also provides programs for a fee, such as a climbing walland group
fitness classes, various aspects of wellness, dance, etc.Contact the Athletics and
Wellness Center at 765-983-1734 or visit
earlham.edu/academics/programs/athletics-wellness-and-physical-education/ for
hours and availability of different programs.

Hours of Operation during EC academic sessions:

Monday-Friday 7am-10pm
Saturday 10am-6pm
Sunday 1pm-10pm

Contacts:

AWC Welcome Desk
765-983-1734

Jennifer Ferrell — Administrative Assistant for Wellness Programs
ferreje@earlham.edu | 765-983-1791

Cathryn Dickman — Director of Wellness Programs & Facility Operations
cathrynd@earlham.edu | 765-983-1899

Jason Fleenor — Associate Director of Wellness Programs for Recreational & Club
Sports
Fleenja@earlham.edu | 765-983-1665

Jennifer Ahaus — Aquatics Coordinator
ahauseje@earlham.edu | 765-983-1791
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Earlham College Office of Student Life

The Office of Student Life serves Earlham College and Earlham School of Religion
students, faculty, and staff. The Office of Student Life is located in Earlham Hall on
the main floor.

Our foundational understanding that every students has a unique background and
needs informs every department’'s program and service. We support students on their
paths to success by helping them live healthy, fulfilling lives throughout their time at
EC and ESR, inside and outside the classroom. Student Life provides many of the
programs and services that influence the daily lives of Earlhamites.

Hours of Operation

Monday-Friday 8:30am - 5:00pm
Saturday — Sunday Closed

Contacts:

Joe Lepone — Director of Events & Runyan Student Center
leponjo@earlham.edu | 765-983-1771

Jessica Baker, Events Coordinator
bakerje@earlham.edu | 765-983-1373

Wendy Stonecash, Executive Assistant/Office Manager for the VP of Student Life,
Bonita Washington-Lacy
stonewe@earlham.edu | 765-983-1311

Runyan Welcome Desk
765-983-1316

Center for Mail and Distribution
765-983-1529

Campus Store
765-983-1310

Health Services

The Office of Health Services offers ambulatory care to enrolled Earlham students and
provides health services to the campus community during times of crisis. Students with
chronic or long-term illness are encouraged to maintain the care of their home
practitioner or to establish themselves with a doctor in the community. To make an
appointment, email healthservices@earlham.edu.

Office hours while EC Classes are in session

Monday - Friday: 8:30 a.m. to 4:30 p.m.
Closed from 1:00 p.m. to 2:00 p.m. for lunch
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Spiritual Direction, Pastoral Care, Counseling, and Mental
Health Services

Seminary can be challenging in many different ways, some that you might not expect.
When you are challenged to examine faith traditions, family structures, embedded
belief systems, and more, you may experience emotional turbulence. Whether you're
going through a brief period of struggle in your life or you're struggling with longer-
term challenges like addiction or trauma, you may find that spiritual direction,
pastoral care or counseling could be a critical component of your support network.
Student health insurance may cover a portion of costs for therapy by private
counselors and psychologists. The following link offers a resource list to facilitate the
help you may be looking for. Visit earlham.edu/student-life/counseling-
services/community-resources/

Financial Assistance for Spiritual Direction

ESR will assist students who desire spiritual direction by making financial support of
$25 per session for up to three sessions. Students, particularly ESR Access students,

mayuse this financial support for any spiritual director with whom they would like to
work. Talk with Jonelle Ellis for payment/reimbursement options.
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COMMUNITY POLICIES

It is a common Quaker practice to offer well-considered advice on matters of personal
and community well-being rather than to set down disciplinary rules. However, to meet
accreditation standards, Federal regulations, and to cooperate with Earlham College
requirements, there are several policies that must be shared with our students.

Academic Policies and Procedures

See page 29 for a comprehensive list and descriptions.

Affirmative Action - Admission Policy

Earlham School of Religion adopts the federally mandated anti-discrimination
statement, requiring that no discrimination shall occur, regarding admission or
access to, or treatment or employment in, any program or activity in the School
on the basis of race, color, national origin, sex, age, disability, sexual orientation,
gender identity or expression. Moreover, the School moves beyond this minimal
statementand affirms its commitment to equality of opportunity for all individuals
who desire the type of theological education offered within the context of the
School's missionstatement. Furthermore, since ESR is committed to maintaining its
Quaker identity, it willaggressively seek candidates who are Quaker and ecumenical
students who are incongruence with Quaker testimonies.

Alcohol Use, Consumption, and Conduct

In order to support a community with diverse cultural values, the presence of alcohol
should not be at the center of events, parties or other social gatherings. Every member of
the Earlham community is responsible for maintaining an environment that prioritizes
academic success. The College will ensure the existence and maintenance of alcohol-
free areas and social functions. Individuals publicly under the influence of alcohol at
College-sponsored events, student-sponsored activities or College-owned House
gatherings may be asked to leave that event.

All members of the Earlham Community are expected to review the guidelines for the use
of alcohol and to provide appropriate identification and/or proof of legal age when
requested by campus officials. Students whose guests include those not enrolled at
Earlham or ESR are responsible for informing guests of the guidelines and ensuring their
cooperation with staff as requested. Students entrust one another with a high degree of
personal choice and an equal degree of accountability whenever alcohol is present. Every
student is responsible for understanding and abiding by this approach.

Students of legal age who consume alcohol are best guided by the phrase: “personal use
in personal space.” 'Personal use’ denotes the individual consumption of a reasonable
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quantity of alcohol that may be safely consumed by that individual. The possession or use
of common source alcohol containers, e.g., kegs, pony kegs, beer balls, cases of alcohol
or any other large scale container, is prohibited. Additionally, personal consumption
should reflect the spirit of the Earlham College Approach to Alcohol with its emphasis on
health and accountability. Therefore, high-risk use is considered to be abuse. Drinking
games, funnels, doing ‘shots’, stands and any coercion or other pressure to abuse alcohol
is prohibited.

Providing alcohol to students under the age of 21 is prohibited. Students over the age of
21 who provide alcohol to underage students in any manner may be administratively
moved from their housing assignment and will face disciplinary action. Alcohol may not
be sold or purchased on any College property, including living spaces; no fee, charge or
donation to any activity where alcohol is present is permitted.

Earlham College/ESR Grounds and Alcohol

Students are reminded that alcohol is permitted for personal use in personal space.
‘Personal space’ is defined as one’s living space only. Therefore, alcohol in or on other
locations, including vehicles or personal property is not permitted. The possession and/or
consumption of alcohol in public, within academic and co-curricular buildings, athletic
and equestrian facilities, barns and maintenance facilities, and outdoor spaces or any
other location other than those areas permitted, is prohibited. Additionally, operating or
riding bicycles, skateboards, or operating any motor or electric vehicles while under the
influence of alcohol is prohibited.

Alcohol Use in College/ESR-owned Houses

Students residing in College/ESR-owned houses may determine where alcohol may be
possessed or consumed within the house by residents of legal age through consensus as
a living group. Alcohol may not be possessed or consumed on any porches, balconies,
fire escapes, roof/attic areas, stairs or the basement areas of the houses. No fees, charges
or donations may be taken or accepted at College/ESR-owned house events where
alcohol is present. Events at all College-owned houses must be hosted in compliance
with the event registration process.

Animal Policy

There are so many animal lovers at ESR, and hardly a furry critter can step foot on campus
before they're crowded with people wanting to shower them with love. We also have
community members, however, who are allergic to cats and dogs, or who experience
anxiety in the presence of animals. In addition, ESR has an industrial kitchen that is subject
to the governance of Food and Drug Administration, which prohibits animals in eating
establishments.

For these reasons, pets are not allowed in dining areas, academic buildings or office
buildings anywhere on the Earlham Collegeor ESR campus, with the exception of
service animals. If you bring your animal to campus, they must be contained by crate
or leash, and you must remain with your animal at all times. If you must restrain your
pet outdoors, do not leave them alone for longer than five minutes.
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Earlham College recognized the importance of “Service Animals” as defined by the
(ADA) and the broader category of “Assistance Animals” defined by the FHAct that
provides physical and emotional support to students with disabilities. The
College/ESR is committed to allowing students with disabilities the use of a service
animal on campus to facilitate their full participation and equal access to the
College’s programs and activities. The College is also committed to allowing
assistance animals when necessary to provide students with disabilities an equal
opportunity to use and enjoy college housing.

Service Animals

Service animals perform some of the functions and active tasks that individuals with
disabilities cannot perform for themselves. Dogs are considered service animals
under the ADA, if they meet this definition, regardless of whether they have been
licensed or certified by state or local government.

Assistance Animals

Assistance animals are a category of animals that may work, provide assistance,
perform physical tasks for individuals with disabilities or provide necessary passive
emotional support to individuals with mental or psychiatric disabilities that alleviates
one or more identified symptoms of their disability. Assistance animals are not
considered service animals under the ADA. Some assistance animals are
professionally trained, but in other cases assistance animals provide the necessary
support to individuals with disabilities without any formal training or certification.
Dogs are commonly used as assistance animals, but any animal may serve persons
with disabilities as an assistance animal.

Documentation

Quality documentation is essential in determining disability status and/or
appropriated accommodations. You must request official accommodation and
provide documentation by a certifying professional. The content of the letter must
verify that you are a current patient of the signing certifying professional and that you
require the service of the animal. Documentation should be submitted and approved
through the ESR Registrar (April Vanlonden), then through EC’'s Academic Enrichment
Center, prior to bringing your animal on campus. For additional information, please
visit earlham.edu/policies-handbooks/students-with-disabilities/

Classroom Management Policy

Educational opportunities represent both privilege and responsibility, each of which
requires attention as multiple interests are balanced in the delivery of Earlham School of
Religion’s graduate educational programs. Within the context of higher education, the
institution’s mission, and the Quaker values that guide the school's sense of good order,
ESR affirms the following:

Discipline
1. Professors are hired as qualified teachers in their areas of specialty and within the

theological curriculum as directed by the Dean and faculty. Utilizing the Master Syllabi
and program objectives, the instructor has the authority to determine content,
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teaching methods and classroom activities.

2. In the event that classroom conflict or inappropriate behavior threatens the learning
environment, a faculty member has the authority to excuse students for the day.

3. After conversation with the Dean and student, the faculty member may choose to
dismiss a student from class if that seems prudent to the faculty member.

4. When the dismissal is from a course required for graduation, the institution bears
responsibility for providing an alternative opportunity for the course. If the course is
not available from another instructor within the seminary partnership, another faculty
member will oversee an independent study, with consultative support from the faculty
member who dismissed the student.

5. In those cases, the refunds of tuition will be based on the same schedule as the
drop/add schedules within the academic year.

Scheduling

1. When planning the beginning and conclusion of classes, faculty members will respect
the parameters of the academic calendar and curriculum.

2. The registrar schedules class meeting times and locations, seeking to balance multiple
considerations. Though it may not always be feasible, faculty requests for particular
times and venues will be accommodated when possible and appropriate.

3. After the first day of class, faculty may change class meeting times if it is agreeable to
all enrolled students and the Academic Services Office is notified of the change.

4. After the first day of class, faculty may migrate to unused classroom space if they
desire a different teaching environment. The Academic Services Office must be
notified of the change.

Conflict Statement

ESR is committed to cultivating a learning community shaped by distinctive Quaker
values, as articulated in Earlham College’s statement of Principles and Practices. At
the same time, we seek genuine diversity, which means that disagreement and
conflict are both inevitable and potentially healthy.

Our vision of healthy conflict begins with the belief that every person has access to
the Inward Light, and that wisdom emerges as groups sift the perspectives of each of
its members. This process entails tensions. On one hand, Quaker commitments to
integrity, justice, and peace ask students to voice opinions and disagreements
forthrightly, especially on matters of justice. On the other, conflicts that arise from
disagreement yield light, rather than heat, only when community members commit
to mutual respect, openness, and care for each other’s wellbeing — physical,
emotional, and spiritual. We do not believe that justice or lasting peace can arise
from violence, whether physical, emotional, or verbal.

In practice, that means that we commit to listen to each other, and to course
materials, with a spirit of generosity, seeking first to understand all positions in the
best light. When we disagree, therefore, we do so in language that seeks to
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communicate our perspective, feelings, and beliefs, rather than to belittle, dominate,
silence, or shame others. At the same time, we recognize that, in the seminary
context, even apparently abstract disagreements may bear on people’'s deepest sense
of themselves. In this context, challenge and discomfort are necessary. Our
community takes these emotional risks, however, in a context of care.

We recognize that many do not share these values, and that they may seem naive
and impractical in the larger world. Within our institution, however, we ask students
and faculty to commit to this different way of being, in the hopes that it may form a
community and individuals capable of working toward deep and lasting peace.

“"Dress Code”

Although there is no formal "Dress Code”, Earlham College and Earlham School of
Religion requires everyone to wear shirts and shoes in classroom buildings and
common areas of all buildings, especially food service areas. With respect to fellow
students and professors, please consider refraining from wearing articles of clothing
that portray potentially offensive humor or images, or clothing that could be
perceived as sexually or racially offensive (such as an image of a confederate flag or
of private body parts).

Harassment Policy

Earlham School of Religion has identified the following Complaint Officers to whom
concerns of hon-sexual harassment should be brought for the 2021-22 Academic Year:

Complaint Policy Officers

Harassment: Tom Decker and April Vanlonden
Academic: Jim Higginbotham

Other: Jonelle Ellis

Earlham College must investigate all allegations of sexual assault or harassment. Such
allegations will be handled directly through Earlham College’s Title IX Office.

Housing Policy, or "House Rules” for EC/ESR Properties

T No pets are allowed

1 Do not duplicate your key or give your key to anyone who does not live in your
residence

1 Household furniture, appliances, and accessories are to be cared for by
everyone who uses them, including guests. This includes cleaning and
maintaining their functionality. If you or your guests damage any household
items, you will be required to replace the item(s)

1 If something breaks or stops working, it should be reported to the ESR Business
Office immediately so we can assess the situation

1 You are allowed to store non-perishable food in your room but please keep
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perishables refrigerated

1 Any personal property you do not want shared with others should remain in
your room

1 Personal food items should be clearly identified by marking them or keeping
them in an agreed-upon area to designate them as yours

1 No smoking inside any residence. Smoking is allowed outside, but cigarette
butts should be contained and disposed of safely and regularly

1 There should be a clearing schedule for common spaces worked out between
all the individuals living in the residence. Everyone must do their part to keep
their living space clean and uncluttered.

1 You are responsible for keeping your private space clean. This included free of
odors, bugs, damage and fire hazards

T Living in shared space makes it essential to maintain good personal hygiene.
This includes but not limited to regular showers, the use of deodorant,
brushing teeth, and doing laundry

1 Maintain and respect privacy of others (keep doors closed/locked, knock on
doors that are closed, do not enter without being invited, etc.)

1 Lock all outside doors when leaving the house unattended; it's recommended
to lock your bedroom door as well

i Quiet hours are between midnight and 8am

1 If you are watching TV or using your computer for recreation, please be
conscious of the volume and your surroundings. Be respectful of others in
regards to the volume and the content of the shows.

1 If you have guests, please be respectful of all the residents in the house. Keep
the noise down and clean up after your guests.

1 Occasional overnight guests are allowed. If a guest is going to stay longer than
two nights, you must get approval from Student Services or the ESR Business
Office. Please be mindful of the quiet time between midnight and 8am

1 Bullying, sexual harassment, or any other type of offensive engagement will not
be tolerated. Report any instances of this behavior to Student Services.

1 All emergencies should be reported to EC Public Safety at 765-983-1400
1 Also see Alcohol, Animal, and Illegal Drug policies

Information Sharing and Confidentiality

In a small caring community such as ESR, it may be tempting to share information
too freely about others' personal lives. In the anxiety and concern of a crisis, it is easy
to blurt out information about another person that may not be appropriate. However,
each one of us has a right to privacy, especially regarding deeply personal issues. A
good rule of thumb is to share personal information about someone else only when
necessary and directly beneficial to the person whose information is shared, and then
only provide the least information necessary to achieve the benefit. For specific
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information about what can or cannot be shared, visit
earlham.edu/registrar/curriculum-guide/confidentiality-of-educational-records/

Illegal Drug and Drug Paraphernalia Policy

The possession, sale, use or consumption of illegal drugs and/or drug paraphernalia on
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